
Data protection information for applicants 

 

1. Purpose of this data protection information 

With this notice, MCM Klosterfrau Vertriebsgesellschaft mbH (hereinafter referred to as “we” or 
“Klosterfrau”) would like to inform you in accordance with Articles 13 and 14 of the General Data 
Protection Regulation (“GDPR”) about data processing in the context of your application and, if 
applicable, the establishment of your employment relationship with Klosterfrau.  

 

2. Contact details of the controller 

The controller responsible for processing is: 

MCM Klosterfrau Vertriebsgesellschaft mbH 

Gereonsmühlengasse 1-11 

50670 Cologne, Germany 

Tel. +49 221-1652-0 

Email: dialog@klosterfrau-service.de 

 

3. Contact details of the data protection officer 

Our external data protection officer is: 

Mr. Alexander Bugl 

Bugl & Kollegen Gesellschaft für Datenschutz und Informationssicherheit mbH 

Eifelstraße 55 

93057 Regensburg, Germany 

Tel. +49 941-630 49 789 

Email: Datenschutz.buglundkollegen@klosterfrau.de 

 

4. Subject matter of processing, purpose of processing, and legal basis 

We process your personal data in connection with your application to our company. 

Below, we provide information about the purposes for which we process your data and the legal 
basis on which we process your data. 

a. Your data in the context of your application 

We process all personal data that you provide to us in the context of your application. This 
enables us to assess your skills and evaluate whether you are suitable for the vacant position in 
our company. 
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As a rule, the following applicant data is included: first and last name, academic degree (if 
applicable), date and place of birth, contact details (address, email, telephone and cell phone 
number, both business and private), application documents (education and professional 
experience, application photo if applicable), language skills, abilities, and work permit (if 
submitted). If we contact you or invite you to an interview, we also store minutes and interview 
evaluations. 

The legal basis for processing is Art. 6 (1) (b), Art. 88 GDPR in conjunction with Section 26 (1) 
sentence 1 of the German Federal Data Protection Act (BDSG). 

b. Storage in our database (talent pool) 

If you agree to the continued storage of your applicant data in our database (talent pool), the 
following information will be stored: 

Description of your work experience, skills, and education, contact information that identifies 
you, e.g. your name, address, telephone number, and email address. You also have the option of 
adding other electronically stored documents to your application, such as cover letters, 
references, application photos, etc. 

The legal basis for processing is Art. 6 (1) (a) GDPR. 

 

5. Sources 

We obtain data that we have not collected directly from you from the following sources: 

• Authorities or other government agencies, e.g., the Federal Employment Agency 

• Your previous employers, if you have agreed that we may contact them as part of the 
application process. 

 

6. Categories of recipients of the data 

Your personal data will initially only be processed by our employees. Insofar as this is necessary 
within the scope of your employment relationship, your personal data (in part) will be passed on 
to our affiliated companies and subsidiaries. 

Insofar as we are legally or contractually obliged to do so, we will forward part of your data to the 
responsible authorities. These include, in particular: public authorities such as social security 
institutions, government agencies, or courts. Finally, we use service providers within our 
organization. Within the scope of their respective tasks, your data will be made available (in part) 
to these service providers so that they can perform the services owed to us. These service 
providers are obliged under a data processing agreement in accordance with Art. 28 GDPR to 
process your data only in accordance with our instructions, or the data transfer is based on your 
consent.  

 

 

 

 



7. Transfers to third countries 

Data will only be transferred to countries outside the EU or the European Economic Area (EEA) 
(so-called third countries) if this is necessary for the performance of our contractual 
relationships or is permitted or required by law, if you have given us your consent, or in the 
context of order processing. If service providers in third countries are used, they are obliged to 
comply with the level of data protection in Europe by agreeing to the EU standard contractual 
clauses. Alternatively, we transfer the data on the basis of an adequacy decision by the 
European Commission. Further information is available from our data protection officer. 

 

8. Duration of data storage 

We generally store your personal data for the duration of the application process. If we do not 
hire you, we will delete your data six months after the position has been filled, unless you have 
consented to further storage in the talent pool in accordance with section 4 b). If you consent to 
further storage, we will store your data until you revoke your consent, but for a maximum of 18 
months. 

 

9. Obligation to provide your data 

Some of the personal data that you provide to us in connection with your employment 
relationship is required by law or contract, or is necessary for the establishment or proper 
execution of your employment contract. You are therefore obliged to provide us with this 
personal data. We would like to point out that if you do not provide us with this personal data, 
this may result in us being unable to employ you or fulfill individual obligations under the 
employment contract. 

 

10. Automated decision-making/profiling 

Automated decision-making or profiling does not take place. 

 

11. Your rights as a data subject 

Under the legal requirements, you have the following rights as a data subject, which you can 
assert against us: 

• Right of access: You are entitled at any time, within the scope of Art. 15 GDPR, to request 
confirmation from us as to whether we are processing personal data relating to you; if this is the 
case, you are also entitled, within the scope of Art. 15 GDPR, to information about this personal 
data and certain other information (including processing purposes, categories of personal data, 
categories of recipients, planned storage period, your rights, the origin of the data, the use of 
automated decision-making and, in the case of third-country transfers, the appropriate 
safeguards) and a copy of your data. 

• Right to rectification: Pursuant to Art. 16 GDPR, you are entitled to request that we rectify the 
personal data stored about you if it is inaccurate or incorrect. 



• Right to erasure: You are entitled, under the conditions of Art. 17 GDPR, to request that we 
immediately erase personal data concerning you. The right to erasure does not apply, among 
other things, if the processing of personal data is necessary for (i) exercising the right of freedom 
of expression and information, (ii) to fulfill a legal obligation to which we are subject (e.g., 
statutory retention obligations), or (iii) to assert, exercise, or defend legal claims. 

• Right to restriction of processing: You are entitled, under the conditions of Art. 18 GDPR, to 
request that we restrict the processing of your personal data. 

• Right to data portability: You are entitled, under the conditions of Art. 20 GDPR, to request 
that we provide you with the personal data concerning you that you have provided to us in a 
structured, commonly used, and machine-readable format. 

• Withdrawal of consent: You have the right to withdraw your consent given to us at any time 
with effect for the future. In this case, we will inform the recipient of the data accordingly and 
refrain from processing the data for the purposes covered by the consent in the future. For 
documentation purposes, we will store information about your withdrawal. 

 

Information about your right to object pursuant to Art. 21 GDPR 

You have the right to object at any time to the processing of your data based on Art. 6 (1) (f) 
GDPR (data processing based on a balancing of interests), if there are reasons for this 
arising from your particular situation. This also applies to profiling based on this provision 
within the meaning of Art. 4 No. 4 GDPR.  

If you object, we will no longer process your personal data unless we can demonstrate 
compelling legitimate grounds for the processing that override your interests, rights, and 
freedoms, or the processing serves to assert, exercise, or defend legal claims. 

 

To assert your aforementioned data protection rights, please contact us or our external data 
protection officer using the contact details provided above. 

In addition to the rights listed above, you have the right to lodge a complaint with a supervisory 
authority pursuant to Art. 77 GDPR if you believe that the processing of your personal data is 
unlawful. 

 

Status: June 20, 2022 

 

 

 

 

 

 

 


